
 
JOB DESCRIPTION 
 
JOB TITLE: Learning Mentor 
 
REPORTS TO: Headteacher 
 
JOB SUMMARY: 

• Work with class teachers to raise the learning and attainment of pupils  

• Promote pupils’ independence, self-esteem and social inclusion  

• Give support to pupils, individually or in groups, so they can access the curriculum, take part in 
learning and experience a sense of achievement 

 

Duties and Responsibilities 
 
Teaching and learning 
o Demonstrate an informed and efficient approach to teaching and learning by adopting relevant 

strategies to support the work of the teachers and increase achievement of all pupils. 
o Promote, support and facilitate inclusion by encouraging participation of all pupils in learning. 
o Use effective behaviour management strategies consistently in line with the school’s policy and 

procedures. 
o Support class teachers with maintaining good order and discipline among pupils, managing behaviour 

effectively to ensure a good and safe learning environment. 
o Organise and manage teaching space and resources to help maintain a stimulating and safe learning 

environment. 
o Observe pupil performance and pass observations on to the class teacher. 
o Supervise a class if the teacher is temporarily unavailable. 
o Use ICT skills to advance pupils’ learning. 

 
Working with colleagues and other relevant professionals 
o Communicate effectively with other staff members and pupils 
o Communicate their knowledge and understanding of pupils to other school staff and education, health 

and social care professionals, so that informed decision making can take place on intervention and 
provision 

o Keep other professionals accurately informed of performance and progress or concerns they may have 
about the pupils they work with 

o Collaborate and work with colleagues and other relevant professionals within and beyond the school 
o Develop effective professional relationships with colleagues 

 
Whole-school organisation, strategy and development 
o Contribute to the development, implementation and evaluation of the school’s policies, practices and 

procedures, so as to support the school’s values and vision 
o Make a positive contribution to the wider life and ethos of the school 

 
Professional development 
o Help keep your own knowledge and understanding relevant and up-to-date by reflecting on your own 

practice, liaising with school leaders, and identifying relevant professional development to improve 
personal effectiveness  



o Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the 
role, with support from the school  

o Take part in the school’s appraisal procedures 
 
Other Professional Duties 

• Support and foster the aims of the school. 

• Make themselves familiar with the contents of the Staff Handbook, the School’s aims and policies 
and endeavour to follow these closely. 

• Carry out such duties, including cover for absent colleagues and examination invigilation, as are 
allocated to them by Headteacher or Senior Teachers, punctually and efficiently. 

• Attend staff debrief meetings, Inset sessions and similar important functions both in  

• Notify the Headteacher as early as possible if they are going to be absent from School and set 
rigorous, appropriate work. 

• Attend relevant in-service training each year, after obtaining the consent of their Head of the 
Headteacher 

• Take part in the school’s performance management scheme and appraisal 

• Edith Kay Independent School is committed to safeguarding and promoting the welfare of children.  
 
Appointment to this position 

• requires an enhanced DBS disclosure. 
 
SAFEGUARDING: 
The postholder will be required to: 

• Submit an Enhanced Disclosure and Barring Check (DBS). 

• Complete Child Protection Training. 

• Promote and safeguard the welfare of all children and young person’s they are responsible for or 
come into contact with. 

 
EDITH KAY INDEPENDENT SCHOOL’S POLICY AND PROCEDURE 
The postholder is required to actively follow and abide by all Edith Kay School policies and procedures 
including Equal Opportunities, Safer Recruitment and Child Protection, and will maintain an awareness and 
observation of Fire and Health & Safety Regulations 
 
If, during the course of time, the duties and responsibilities should change, the job description will be 
reviewed and amended in consultation with the postholder. 
 
The postholder will carry out any other duties as are within the scope, spirit and purpose of this job 
description as requested the Headteacher 


